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1. O6mme NOJIOKEeHU S

1.1. Hacrosmee ITonosxemnme Pa3paboTaHO B COOTBETCTBHH ¢ DenepanibHEM 3ak0HOM «O
TICPCOHANBHBIX NaHHBIX» 0T 27.07.2006r. Nel52-®3  (namee — DenepanbHoii 3aKOH), OT
27.07.2006r. Ne149-®3 «O6  mHDopMarHHy, MHQOPMALIHOHHBIX  TeXHONOrHsX H  3aluTe

HOZIBEIOMCTBEHHBIX yYpeKIeHHSX.

1.2. B nensix macrosmero [Monoxenus HCIIONB3YIOTCS CIICAYIONIME TEPMHHDI H TOHSTHS:

- IICPCOHANbHBIE NaHHBIE - JH0Gas HHQOpPMaIus, oTHOCSIasCs K ONpPENEICHHOMY H.TH
OIPENEIAEMOMY Ha OCHOBAHHH TaKOM HH}OpMaru dusmyeckomy Iy (CyOBeKTy NmepcoHambHbX
JaHHBIX), B TOM YHCIIE ero bamunusg, mvs, OTHECTBO, I'OJ, MECSIL], 1aTa U MECTO POXKIeHHs, anpec,
CEMEHHOE, CoLUaNbHOE, MMYINECTBEHHOE II0JI0XKEHHe, oOpasosanue, mpodeccus, JOXO/IBI, Apyras
HH(OpManus;

- 00paboTKa nmepcoHampHbIX AGHHBIX - NEHCTBHS (Omepanu) ¢ II®PCOHABHBIMH JaHHBIMH,
BKJIIO4as cOop, cucremaTH3anyro, HaKOIUICHHE, XpaHEHHE, YTOYHEHHe (o6HOBIIEHME, H3MeHCHHE )
HCIIONBb30BaHUE, PACIIPOCTpaHEHHE (B TOM 4ncie nepenady), obesnuuuBanue, 010KHpOBaHHe,
YHHYTOXCHHE NEPCOHATBHBIX JIaHHBIX;

- HHPOpMalHOHHas  cucTema [ICPCOHANBLHBIX JaHHEIX - HHGOPMALHOHHAsY cHCTema.
TIPEACTABILIOMAst cOGOH COBOKYIIHOCTS TICPCOHATIBHBIX NaHHBIX, COEPIKALINXCS B Gaze JaHHBIX, a

HCTIOJIb30BAHUSI TAKHX CPEICTB;

- 00paboTKa mepcoHaTbHEIX JAHHBIX 0€3 HCIONB30BaAHUS CPEACTB  aBTOMAaTH3aIHH
(HeaBTOMaTH3PIpOBaHHa$I) - 00paboTka  mepcoHampHBIX AAHHBIX,  COJEp)KAIIHXCH B
HH(OPMALMOHHOI cHCTeme TICPCOHAIIBHBIX TaHHBIX JIHGO H3BICYCHHBIX M3 TaKo# CHCTEMEI, eciin

AGHHBIX, OCYIECTBIIAIOTCS P HECIOCPEICTBEHHOM yYacTHH YeIoBeKa.
1.3. Ilens HacTtosgmero Ilomoxenus — 3dlllATa NEPCOHATBHBIX JAaHHBIX TpaxaaH oT
HECaHKIIMOHUPOBAHHOIO AOCTYIla W  pasriamieHus. Ilepconanenble  nmammpe SIBIISIFOTCS
KOH(HICHIHATBHOH, CTPOro oxpaHsieMol HHpopMaLHeii.
1.4. Hacrosmee lonoxenne ¥ wusmenenug K HEMy yTBepKnaroTcs JHPEKTOPOM

2. OcHoBHbIE ye10BHS NPOBeaeHUs 00PabOTKH MepCoHATLHBIX JAAHHBIX

2.1. O6pabotka TICPCOHAIBHBIX JAHHBIX OCYILECTBIILETCS:

- [IOCJIC IOTYYeHHUSs Ccoracus cyGbekTa TICPCOHANLHBIX NaHHEIX, COCTABIEHHOTO 10 bopme
COrIacHO  mpunoxeHmro Nel HacTosmeMy Ilonmoxenuro, 3a HCKIIIOYCHHEM  Cllyyaes,
IPENYCMOTPEHHBIX YacThIO 2 CTaThH 6 ®enepanbHOro 3aKOHa;

2 crateu 22 ®enepansHoro 3aKOHa;

- TIOCJIC IPHHATHS HEO0OXO0JHMBIX MED II0 3aIIUTE NEPCOHANBHBIX NAHHBIX.

2.2. B yupexnenun TIPHKa30M PYKOBOMHTENS Ha3HaYyaeTcs COTPYAHHK, OTBETCTBEHHELIH 33
SalMTy IEPCOHANBHBIX NAHHBIX, H ONPEACIACTCS NepedeHs JTu, AONYIICHHBIX K 06paboTke

IE€PCOHANIBHEIX JaHHBIX.



HCpasMIAWEHHH HHQOPMAlKK, COIEpXKallell IepCOHANbHBIE JaHHBIE, [0 (OpMe cormscss
npunoxenuro Ne2 k HactositeMy ITosoxeHHIO.

2.4. 3anpemraercs:

- 00palaThiBaTh NEPCOHATBHBIE JaHHBIE B NPHCYICTBHH JIHI, He JOIYIICHHEX & =X
obpabotke; ’

- OCYIIECTBJIATE BBOJ| [IEPCOHAIBHBIX JAHHBIX 0]l IUKTOBKY.

3. Ilopsiaok onpeeeHHs 3auUIaeMoii HHpOPMALHH

3.1. B OIBY «Ocrtposckuii KIICOH» Ha OCHOBaHHH «Ilepeunst cBenemmi
KOH(HICHIMATBHOTO XapaKTepay, yTBEPKIEHHOr0 YKa3oM IIpesunenta Poccuiickoit ®enepannn 6
mapra 1997 ropa Ne 188, ompenenmsiercst u yTBepKIaeTcs HepedeHb CBEIEHMIA OTrPaHHYEHHOTO
AOCTYIa, HE OTHOCAIIMXCS K rOCYIapCTBEHHOMH TaliHe (Hajee - KOHGUASHIUATBHOM HH(OpMaIHE)
H [IepeYCHb HH)OPMAHOHHBIX CHCTEM IIEPCOHATBHBIX JaHHbIX.

3.2. Ha cranuu mpoektupoBanus kaxaoit VCIIJH ompepeisiores Hetd u COJepXKaHHe
06paboTKH MepCOHAIBHBIX NAHHBIX, YTBEPIKIAETCS nepeYeHb 00pabaThIBaeMbIX IEPCOHATBHBIX
JAHHBIX.

4. Tlopsmoxk 00paGoTKH NEPCOHANLHBIX JAHHBIX B HHGOPMAIMOHHBIX  CHCTeMax
HIEePCOHAIBHBIX JAHHBIX € HCII0JIb30BAHHEM CPEACTB ABTOMATH3ALUH

4.1. O6paboTka MepCOHANBHBIX NAHHBIX B HH(pOPMALHOHHBIX CHCTEMAX MIEPCOHATBHBIX
AGHHBIX C HCIIOJBL30BAHHEM CpPEACTB aBTOMATU3AIMU OCYIIECTBISETCS B COOTBETCTBHH C
TpeOOBaHMAMH IIOCTaHOBJIeHUs [IpaBuTenscTBa Poccuiickoit @enepanun ot 1 HOsOps 2012 r. Ne
1119 «O6 yrBepkmeHME TpeGOBaHMH K 3allUTe MEPCOHATLHBIX JAHHBIX npu ux obpaboTke B
MHQOPMAMOHHBIX ~ CHCTEMaX IIEPCOHATBHBIX JAHHBIX», HOPMATHBHBIX M PYKOBOJISIIIHX
JOKYMEHTOB YIIOJIHOMOYEHHBIX (eIepaTbHBIX OPraHOB HCIIOTHUTEILHOM BIIACTH.

4.2.  OneparopoM ocymecTBiseTcs — KiIaccH(pHKAIHS HHQOPMAIIMOHHBIX  CHCTEM
TICPCOHATPHBIX JIAHHBIX B  COOTBEeTCTBHH ¢ Ilpmkazom OCTOK Poccun, ®CBH Poccun,
Mununpopmepszu Poccun ot 13.02.2008 Ne 55/86/20 "06 yrBepxkaenun Ilopsinka mpoBenenus
KIaccupukanuy HHQOPMALOHHBIX CHCTEM IIEPCOHATBHBIX JAHHBIX" B 3aBHCHMOCTH OT KaTeropuu
00pabaThIBaeMBIX JAHHBIX M HX KOJIHYECTBA.

4.3. Mepomnpusitas 1m0 06ecnedeHHI0 (e30macHoCTH NEPCOHAILHBIX JAaHHBIX Ha CTaIUsAX
IIPOCKTHPOBAHMS W BBOJA B OKCIUTyaTallMI0 OOBEKTOB HH(MOPMATH3ALMM IPOBOIATCS B
cootBeTCTBHH ¢ npukasoM @CTIOK Poccu ot 05.02.2010 Ne58 «O Meronax W crmoco6ax 3amiuThl
HH(OPMAaIMK B HHYOPMALHOHHBIX CHCTEMAX TEPCOHAIBHbIX JAHHBIX.

4.4. He nmomyckaercs 00paboTka IEpCOHATBHBIX JAHHBIX B HHGOPMAIMOHHBIX CHCTEMAX
TIEpCOHATIPHBIX IAHHBIX C HCIIOJIb30BAHUEM CPE/ICTB AaBTOMATH3ALMH IIPU OTCYTCTBHH:

- YTBCPXK/ICHHBIX OPraHH3alMOHHO-TEXHHYECKUX JOKYMEHTOB O IOPSKE OSKCILTyaTal[HH
MH(POPMALMOHHBIX CHCTEM NEPCOHAIBHBIX JAHHBIX, BKIIOYAIOMIMX aKT knaccudukaruu WCIT/IH,
MHCTPYKIMH IIOJIB30BATEIIA, aIMHHHCTPATOPA [0 OPraHU3allMi aHTHBHPYCHOM 3AIMUTEL, H APYTHX
HOPMAaTHUBHBIX U METOAUYECKUX JOKYMEHTOB;

- HACTPOCHHBIX CDPEACTB 3allUTEl OT HECAHKIHOHHPOBAHHOIO JOCTYNa, CpPEICTB
AHTHBUPYCHOH 3AIUTHI, PE3PBHOTO KONMHPOBAHHSA HH()OPMAUMH M JPYTHX IPOrPAMMHBIX H
TEXHHYECKHX CPEJICTB B COOTBETCTBHH € TPEOOBAaHUAMH G€30MaCHOCTH HH(POPMAIIHH;

- OXpaHbl H OpraHH3allid p&XKHMa JOIlyCKa B IIOMEIUCHHS, MpeIHa3sHAUYeHHBIE Uil
00paboTKH MepCOHANBHBIX JAHHBIX,

S. lopsinok 06paGoTKH MEPCOHATBLHBIX JAHHBIX (€3 HCMO0Ib30BAHHS CpPEeACTB aBTOMATH3ALHH

5.1. OGpaboTka NHEpCOHANBHBIX JAHHBIX 0€3 HCIIOJIB30BAHMUS CPEICTB aBTOMATH3AIIHU
(mamee — HeaBTOMAaTH3MPOBaHHAS 06PabOTKA MEPCOHATBHBIX J@HHBIX) MOXKET OCYIIECTBIIATHCS B
BHJIE IOKyMCHTOB Ha OYM@XHBIX HOCHTEIAX H B 3JIEKTPOHHOM BuJe ((baiisl, Gassl 0aHHBIX) Ha
9JICKTPOHHBIX HOCUTEIAX UH(POPMALIHH.

5.2. Tlpyu HeaBTOMATH3MPOBAHHOH 0GPaGOTKE PA3THYHBIX KaT€rOpHH IEepCOHAIBHBIX
AGHHBIX JIOJDKCH HCIOJIb30BATBCS OTHC/IbHBIN MAaTE€PHAbHBIM HOCHTENb /UL KaXKIOH KaTeropuu
IIEPCOHAIBHBIX JAHHBIX.



5.3. Ilpu HeaBTOMAaTH3HPOBaHHOH 0GpPabGOTKe [EPCOHANBHBIX JAHHBIX Ha OyMasKHBIX
HOCHTEJISIX:

- He JIONyCKaeTest QpUKcalus Ha OMHOM GyMaXKHOM HOCHTENIE IIePCOHATBHBIX JAHHBIX, IIEJIH
006paboTKH KOTOPBIX 3aBEOMO HE COBMECTHMBIL, .

- [ICPCOHAIILHBIC TAHHBIE I0JUKHBI 000CO0ATECS OT HHOM HH(OPMALUH, B 9ACTHOCTH IIyTeM
(pUKCaIMH MX Ha OTHENBHBIX GYMAaKHBIX HOCHTENSIX, B CIIEIUAIbHBIX paszenax i Ha noyissx hopm
(6anKOB);

- MOKYMCHTEIL, COACPXKaIlHe N€PCOHATBHEIE JaHHBIE, (OPMUPYIOTCS B [efia B 3aBUCHMOCTH
OT 11e/i 06pabOTKH NePCOHAIBHBIX JAHHBIX,

- Aeda ¢ OKYMEHTAaMH, COAEPKAIIMMH IePCOHAJIbHbIE JaHHbIE, J0JUKHLI HMETh
BHYTPEHHHE ONMMCH TOKYMEHTOB ¢ YKa3aHHEM LeJH 00paboTKH M KAaTeropHH NepCcoHAIbHBIX
JAHHBIX.

5.4. Ilpu HCTIONB30BaHMH THUIOBBIX (HOPM JOKYMEHTOB, Xapaxkrep HH(QOpPMALK B KOTOPBIX
lpeAnonaracT  MWJIM  JOMYCKaeT  BKIIOYEHHE B HHX  [EPCOHAIBHBIX  JAHHBIX
(manee - THIIOBBIE GOPMBEI), JOIKHBI COOIIONATHCS CJIEAYIOIIUE YCIIOBHS:

a) THIOBasxt (HOpMa HIIM CBS3aHHBIE C Hel JOKYMEHTEI (MHCTPYKIMS 110 €€ 3amoJIHEHHIO,
KapTOYKH, PEECTPhl M XKyPHAIIb) JOJDKHBI COAEPKATh CBEICHUS O IEJIH HEaBTOMAaTU3UPOBAHHOM
00pabOTKH HEPCOHANBHEIX JAaHHBIX, UM (HaMMEHOBaHME) M ajpec omepaTopa, (GaMHIHIO, MM,
OTHECTBO M JIPEC CYObEKTa IEPCOHANBHBIX JaHHBIX, HCTOYHHK II0TyYeHHUS [IEPCOHAIBHBIX JaHHBIX,
CPOKH 00pabOTKM MEpPCOHANBHBIX [AHHBIX, IIEPEYeHb NEHCTBUH C IEPCOHAIBHBIMU JTAaHHBIMH,
KOTOpble OyAyT COBEpIIaThCS B IpPOLECCE HX 00paGOTKH, OOIIee OMHCAHHE HCIIOJIB3YEMBIX
ONepaTopoM croco6oB 06pabOTKH IIEPCOHATBHBIX JAHHBIX;

0) Tunosas ¢opma JOIKHA IpeLyCMAaTpUBATH IOJE, B KOTOPOM CYOBEKT MEePCOHAIBHEIX
IAHHBIX MOXCT IOCTABHTH OTMETKY O CBOEM COITIACHH HA HEABTOMATH3HPOBAHHYIO 00pabOTKY
IIEPCOHANBHBIX NAHHBIX, - IPH HEOOXOIMMOCTH IIOJIy4YE€HHs MMHCHMEHHOIO COTIACHS Ha 06pabotky
IEPCOHATBHBIX JaHHBIX;

B) THIIOBast popMa JI0JKHA OBITh COCTABJIEHA TAKUM 00pa3oM, 4TOOB! KaX/IbIii U3 CYOBEKTOB
[ICPCOHATIbHBIX NAaHHBIX, COMACPXKAIIMXCA B JOKYMEHTE, MMEI BO3MOXHOCTH O3HAKOMHTBCS CO
CBOMMM NIEPCOHANBHBIMA NaHHBIMH, COJICPXKALIMMHCS B JOKYMEHTE, HE HAPYIIas IPAB U 3aKOHHBIX
HHTEPECOB HHBIX CYOBEKTOB IEPCOHAIBHBIX JAHHbIX,

r) TunoBas (opMa NODKHA HCKIIOYATh OOBeIHHEHHE NOJIEH, IpeJHa3HAYEHHBIX JUIS
BHCCCHHS IIEPCOHAIBHBIX IAHHBIX, €M 00pabOTKH KOTOPBIX 3aBEJOMO HE COBMECTHMAEL

5.5. HeaBromarusupoBaHHas 06paGoTKa MEPCOHATBHBIX AHHBIX B JJIEKTPOHHOM BHJIE
OCYIICCTBIISICTCA HA BHELIHUX JJIEKTPOHHBIX HOCHTEIISIX HH(OPMAIHH.

3.6 [Ipu OTCYTCTBHH TEXHOJIOTUYECKO BO3MOKHOCTH OCYLIECTBIICHHS
HCABTOMAaTH3UPOBAHHOH 0OPaGOTKHM MEPCOHANBHBIX NAHHBIX B 3JIEKTPOHHOM BHE HA BHEIIHHX
HOCHTEIAX HHGOpMaluuu HEOOXOAMMO NPHHMMATH OpPraHW3ALHOHHBIE (oXpaHa IOMEIIEHHM) U
TCXHHYECKHE Mephbl  (YCTAHOBKA CEPTHQHUMPOBAHHEIX CPENCTB  3aIUTHI HH(pOpMaIum),
HCKITFO4AIOIIAE BO3MOXHOCTb HECAHKIIMOHMPOBAHHOTO JIOCTYIIA K IIEPCOHATBHBIM JIAHHBIM JIHII, He
JOMYIICHHBIX K UX 00paboTke.

5.7. DnexTpoHHBle HoOCHTENH HH(OpMALKH, COACpXKaIlE€ IEPCOHAIBHBIE JaHHEIE,
YHUTBIBAIOTCA B XKYpPHAJE y4Y€Ta SJICKTPOHHBIX HOCHTENEH NEePCOHANBHEIX NAHHBIX, COCTABICHHOM
110 opMe COracHo MpUIoKeHUo N3 k HacrosmeMy [TonoxeHwuro.

5.8. K kaxI0My 3JIeKTPOHHOMY HOCHTEIIO oopmiseTcs onuch HaifioB, conepKaIUXCs Ha
HEM, € yKasaHHueM Lei 00paboTKH U KaTeropur NePCOHATBHBIX JAHHbIX.

5.9. Ilpy HECOBMECTHMOCTH weeit HCaBTOMAaTH3HPOBAHHOHW 00pabOTKH IMepCOHATIBHBIX
JIAHHBIX, 3aQUKCHPOBAHHEIX HA OZHOM JJEKTPOHHOM HOCHTENE, eCIIH SJIEKTPOHHBIN HOCHTENIb HE
TI03BOJIACT ~ OCYIIECTBIATH O0pabOTKYy MEPCOHANBHBIX  JaHHBIX  OTHEIBHO  OT IpYTHX
3a(HKCHPOBAHHBIX HA TOM XK€ HOCHUTEJIE NEPCOHABHBIX JaHHBIX, JIOJKHEI OBITH IPUHATEI MEPHI 10
o0ecreyeH IO pa3/iebHON 06pabOTKH MepCOHATBHBIX JIaHHBIX, B YACTHOCTH:

a) mNpu HEOOXOAMMOCTH MCIIONB30BaHHS  HIIH PaCIpOCTpaHEHHs  OMNpeeIeHHBIX
TICPCOHATEHBIX NaHHBIX OTACIBHO OT HAXOIANIMXCA Ha TOM K€ MaTePHATHHOM HOCHTEIe IApYTHX
TICPCOHATBHBIX NAHHBIX OCYINECTBISECTCS KONHPOBAHHE NEPCOHATHHBIX NAHHBIX, MOLICKAIIHX
PacIpOCTPaHCHHIO HJIH HCTIOTB30BAHHIO, CIIOCOO0M, HCKIIOYAKOIIAM 0THOBPEMEHHOS KOIIHPOBaHHE



NEPCOHANBHBIX [AHHBIX, HE MOUIeKAIIUX pPACNpPOCTPAHEHHIO M  HCHOJb30BAHHIO, U
UCIIOB3yeTCs (PaclpoCTPaHsIeTCs) KOMUS EPCOHANIBHBIX JaHHBIX

0) Ipu HEOOXOMUMOCTH YHHYTO)KAeTCs WM OJIOKMPOBAaHUS YACTH MEPCOHABHBIX NaHHBIX
YHHYTOXKACTCS WIIA OJIOKUPYETCsl MaTepHAIbHBIA HOCUTEND C IPEIBApUTECIbHBIM KOITMPOBAaHUEM
CBEJIECHMMH, HE INOMIEKANMX YHHYTOXKECHUIO WM OJOKHPOBAHHIO, CIIOCOOOM, HMCKIHOYAIOIIHM
OJHOBPEMEHHOE KOIMPOBAaHHE IE€PCOHAIBHBIX JNaHHBIX, IOMIEKAIIMX YHHYTOXKEHHIO WA
OJIOKHPOBaHHUIO.

5.10. JIoOKyMeHThI W BHEINIHHE O3JEKTPOHHBIE HOCHTENM HHGOpPMalMHU, COAEpIKAIIHe
[EPCOHANBHBIC JaHHBIE, [ODKHBI XPAaHHTBCS B CIYKEOHBIX IIOMEIICHHAX B HAACKHO
3aIMpaeMbIX M oOleyarbiBaeMbIX [nTpadax (ceddax). IIpy 3TOM MOKHBEI OBITH CO3/AHBI
HaJTeXallue YCIOBHS, 00ecTIeYHBarOIINe UX COXPAHHOCTE.

5.11. YHuUYTOXEHHE WIH OOE3TMYMBAHHE 4YacTH IIE€PCOHAIBHBIX JaHHBIX, €CIIH 3TO
JIOIYCKAETC MaTePUATbHBIM HOCHTETIEM, MOXET IIPOU3BOJUTHCS CIOCOOOM, HCKIIFOYAOIIAM
NaTBHERIIYIO 00pabOTKy THX MEPCOHATBHBIX ¢ COXPAaHEHHEM BO3MOMKHOCTH OOPabOTKH HHBIX
JaHHBIX, 3aQUKCHPOBAHHBIX HA MATEPHATLHOM HOCHTENE (yIaJeHHe, BHIMaphIBaHHUE).

6.0TBETCTBEHHOCTH JOJIKHOCTHBIX JIHII

PaboTHuKH OpraHu3aiyy, JOMyIIeHHbIE K EPCOHATBHBIM JaHHBIM, BUHOBHEIE B HAPYIICHHH
HOPM, PETYJIUPYIOIIUX NOTy4eHHEe, OOpadOTKy U 3alUTy IEPCOHAIBHBIX JaHHBIX, HECYT
JUCIUILIHHAPHYIO aJIMHHUCTPAIHIO, TPKIAHCKO-IIPABOBYIO HIIH YTOJIOBHYIO OTBETCTBEHHOCTH
B COOTBETCTBHH C 3aKOHOAATEILCTBOM Poccutickoit denepanuu.



